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SKILLS FOR BUSINESS DEVELOPMENT TRAINING SOLUTIONS

2009 PUBLIC TRAINING CALENDAR

FEBRUARY - NOVEMBER


	February 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	1 


	2 


	3 


	4 


	5 


	6 


	7 



	8 


	9 

PA & Secretary Development  – 
V & A Waterfront, Cape Town
	10 


	11 

PA & Secretary Development  – 

Johannesburg
	12 


	13 


	14 



	15 


	16 

PA & Secretary Development  – 

Kwazulu Natal
	17 


	18 

Corporate Wellness Programme – 
Pretoria

	19 


	20 


	21 



	22 


	23 

Receptionist and Frontline Training - Johannesburg
	24 


	25 


	26 


	27 

Professional Business Writing and Minute taking protocol - Johannesburg
	28 




	March 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	1 


	2 


	3 


	4 


	5 


	6 

Womans’ Day Wellness Programme – 

Vusalela Day Spa - Pretoria


	7 



	8 


	9 

Woman against domestic violence - 
	10 

Womans’ Day Wellness Programme – 

Vusalela Day Spa - Pretoria


	11 

Dynamic Diva –

Vusalela Day Spa - Pretoria

 
	12 

Confidence & Assertiveness for Woman at Work - Vusalela Day Spa - Pretoria


	13 

Womans’ Day Wellness Programme – 

Vusalela Day Spa - Pretoria


	14 



	15 


	16 


	17 

Success Skills for PA’s & Secretaries  – 

Johannesburg
	18 


	19 


	20 


	21 



	22 


	23 

Success Skills for PA’s & Secretaries  – 

V & A Waterfront, Cape Town
	24 


	25 


	26 

Receptionist and Frontline Training - Johannesburg
	27 


	28 



	29 


	30 

Success Skills for PA’s & Secretaries  – 

Kwazulu Natal
	31 


	Notes:

Dates are subject to change.  Skills for Business Development reserve the right to change dates and add/remove course programmes, should it be in the best interest of all parties concerned.

We can not guarantee that you will be reserved a seating at a workshop if we have not received payment.  Reservations are confirmed upon receipt of payment.

In order for us to present a public workshop, a minimum of 5 delegates are required to attend the event. This ensures that we have an interactive training workshop.

These workshops are held at public venues. Kindly enquire if you would like us to present one of our courses as an in-house workshop at your company.


	April 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	1 

Receptionist and Frontline Training - Johannesburg
	2 


	3 


	4 



	5 


	6 


	7 


	8 

Professional Business Writing and Minute taking protocol - Johannesburg
	9 


	10 


	11 



	12 


	13 


	14 

Corporate Wellness Programme – 

Pretoria


	15 


	16 


	17 

PA & Secretary Development  – 

Johannesburg
	18 



	19 


	20 


	21 


	22 

PA & Secretary Development  – 

V & A Waterfront, Cape Town
	23 

Professional Business Writing and Minute taking protocol - Cape Town
	24 


	25 



	26 


	27 


	28 


	29 

PA & Secretary Development  – 

Kwazulu Natal
	30 

Receptionist and Frontline Training - Kwazulu Natal
	Notes:


	May 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	
	
	1 


	2 



	3 


	4 


	5 


	6 

Receptionist and Frontline Training - Johannesburg
	7 


	8 


	9 



	10 


	11 


	12 

Corporate Wellness Programme – 

Pretoria


	13 


	14 


	15 


	16 



	17 


	18 


	19 


	20 


	21 


	22 

Success Skills for PA’s & Secretaries  – 

Johannesburg
	23 



	24 


	25 

Success Skills for PA’s & Secretaries  – 

V & A Waterfront, Cape Town
	26 

Receptionist and Frontline Training - V & A Waterfront, Cape Town
	27 


	28 

Success Skills for PA’s & Secretaries  – 

Kwazulu Natal
	29 


	30 



	31 


	Notes:

Dates are subject to change.  Skills for Business Development reserve the right to change dates and add/remove course programmes, should it be in the best interest of all parties concerned. We can not guarantee that you will be reserved a seating at a workshop if we have not received payment.  Reservations are confirmed upon receipt of payment.

In order for us to present a public workshop, a minimum of 5 delegates are required to attend the event. This ensures that we have an interactive training workshop. These workshops are held at public venues. Kindly enquire if you would like us to present one of our courses as an in-house workshop at your company.


	June 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	1 


	2 

Receptionist and Frontline Training - Johannesburg
	3 


	4 


	5 


	6 



	7 


	8 


	9 

Corporate Wellness Programme – 

Pretoria


	10 


	11 


	12 


	13 



	14 


	15 

PA & Secretary Development  – 

Johannesburg
	16 


	17 


	18 


	19 


	20 



	21 


	22 

PA & Secretary Development  – 

V & A Waterfront, Cape Town
	23 

Professional Business Writing and Minute taking protocol – Cape Town
	24 


	25 


	26 


	27 



	28 


	29 

PA & Secretary Development  – 

Kwazulu Natal
	30 


	Notes:

Dates are subject to change.  Skills for Business Development reserve the right to change dates and add/remove course programmes, should it be in the best interest of all parties concerned.

We can not guarantee that you will be reserved a seating at a workshop if we have not received payment.  Reservations are confirmed upon receipt of payment.

In order for us to present a public workshop, a minimum of 5 delegates are required to attend the event. This ensures that we have an interactive training workshop.

These workshops are held at public venues. Kindly enquire if you would like us to present one of our courses as an in-house workshop at your company.


	July 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	1 


	2 


	3 


	4 



	5 


	6 

Receptionist and Frontline Training - Johannesburg
	7 


	8 


	9 


	10 


	11 



	12 


	13 


	14  
Corporate Wellness Programme – 
Pretoria


	15 


	16 


	17 


	18 



	19 


	20 


	21 


	22 


	23 

Success Skills for PA’s & Secretaries  – 

Johannesburg
	24 


	25 



	26 


	27 

Success Skills for PA’s & Secretaries  – 

V & A Waterfront, Cape Town
	28 


	29 


	30 


	31 

Success Skills for PA’s & Secretaries  – 

Kwazulu Natal
	Notes:


	August 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	
	
	
	1 



	2 


	3 

Receptionist and Frontline Training - Johannesburg
	4 


	5 


	6 


	7 


	8 



	9 


	10 


	11 

 
	12 


	13 

Professional Business Writing and Minute taking protocol - Johannesburg
	14 


	15 



	16 


	17 


	18 


	19 

PA & Secretary Development  – 

Johannesburg
	20 


	21 


	22 



	23 


	24 

PA & Secretary Development  – 

V & A Waterfront, Cape Town
	25 

Professional Business Writing and Minute taking protocol – Cape Town
	26 


	27 


	28 


	29 



	30 


	31 

PA & Secretary Development  – 

Kwazulu Natal
	Notes:

1. Dates are subject to change.  Skills for Business Development reserve the right to change dates and 
          add/remove course programmes, should it be in the best interest of all parties concerned.

2. We can not guarantee that you will be reserved a seating at a workshop if we have not received 
          payment.  Reservations are confirmed upon receipt of payment.

3. In order for us to present a public workshop, a minimum of 5 delegates are required to attend the 

event. This ensures that we have an interactive training workshop.

4. These workshops are held at public venues. Kindly enquire if you would like us to present one of our 

courses as an in-house workshop at your company.


	September 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	1 


	2 

Secretary’s Day Corporate Wellness Programme – 

Vusalela Day Spa
	3 

Secretary’s Day Corporate Wellness Programme – 
Vusalela Day Spa
	4 

Secretary’s Day Corporate Wellness Programme – 

Vusalela Day Spa
	5 



	6 


	7 


	8 

 
	9 


	10 


	11 


	12 



	13 


	14 


	15 

Success Skills for PA’s & Secretaries  – 

V & A Waterfront, Cape Town
	16 

Receptionist and Frontline Training - V & A Waterfront, Cape Town
	17 


	18 


	19 



	20 


	21 


	22 


	23 


	24 


	25 

Success Skills for PA’s & Secretaries  – 

Johannesburg
	26 



	27 


	28 


	29 

Success Skills for PA’s & Secretaries  – 

Kwazulu Natal
	30 

Receptionist and Frontline Training - Kwazulu Natal
	Notes:


	October 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	
	
	
	
	1 

Receptionist and Frontline Training - Johannesburg
	2 


	3 



	4 


	5 


	6 


	7 

Professional Business Writing and Minute taking protocol - Johannesburg
	8 


	9 


	10 



	11 


	12 

Receptionist and Frontline Training - Johannesburg
	13 


	14 


	15 


	16 


	17 



	18 


	19 

PA & Secretary Development  – 

V & A Waterfront, Cape Town
	20 

Professional Business Writing and Minute taking protocol – Cape Town
	21 


	22 

PA & Secretary Development  – 

Johannesburg
	23 


	24 



	25 


	26 


	27 

PA & Secretary Development  – 

Kwazulu Natal
	28 


	29 


	30 


	31 




	November 2009

	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	1 


	2 


	3 


	4 


	5 


	6 


	7 



	8 


	9 


	10 


	11 


	12 


	13 


	14 



	15 


	16 


	17 


	18 


	19 


	20 


	21 



	22 


	23 

Success Skills for PA’s & Secretaries  – 

V & A Waterfront, Cape Town
	24 


	25 


	26 

Success Skills for PA’s & Secretaries  – 

Johannesburg
	27 


	28 



	29 


	30 

Success Skills for PA’s & Secretaries  – 

Kwazulu Natal
	Notes:

1. Dates are subject to change.  Skills for Business Development reserve the right to change dates and add/remove course programmes, should it be in the best interest of all parties concerned.

2. We can not guarantee that you will be reserved a seating at a workshop if we have not received payment.  Reservations are confirmed upon receipt of payment.

3. In order for us to present a public workshop, a minimum of 5 delegates are required to attend the event. This ensures that we have an interactive training workshop.

4. These workshops are held at public venues. Kindly enquire if you would like us to present one of our courses as an in-house workshop at your company.


2009 Training Calendar

Skills for Business Development Training Solutions

(012) 376 1043
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